Trip planner template
A planning worksheet for the things you need to decide and book before a trip, with owners, deadlines, and next steps.
	Trip name
	Departure date
	Travel group

	
	
	


Schedule
	Task
	Owner
	Due date
	Next action / status

	Book transportation
	
	
	

	Book lodging
	
	
	

	Check documents
	
	
	

	Reserve activities
	
	
	

	Share offline copies
	
	
	


Open decisions
____________________________________________________________
____________________________________________________________
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